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HRAPAY
Chapter 8

Additional Payments

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Additional payments can include but are not
limited to:

v'Bonus Payments
»Suggestion Award
=Clip
v'Court Settlement
*"|n Court
=Qut of court
v'Career Service Recognition Pay
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Demonstration

Additional Payments
(PA30)

AASIS Support Center, Diane Hill 8-2
09/16/04 Revised to V3

When processing Career Service Recognition Payments,
you should request a report from the Personnel
Administration Management role within your Agency to
identify those employees who are eligible.

HRAPAY- 09/16/04

8-2



' An AASIS Training Guide - Enterprise HRAPAY — Agency Payroll

EXERCISE SCENARIO

An employee’s 20 year Career Service
Recognition Payment is due. Process the
Payment in AASIS

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Career Service Recognition Payment

lrod L 2ldH I @O OHE DDon BE @&

Ness AASIS MENU

B3| % EEN | v~

[ Favarites

57 3 SAP menu

B [ Office

B [ Logistics

[ [ Accounting

57 ‘3 Human Resources
) PPMDT - Manager's Deskio

< 3P I t .
e 1. Follow menu path or type PA30 in the
57 {3 HR Master Data H .
@ PadD- Persomngs? command field; press enter

2 PA3D - Maintain
t2 PA20- Display
2 PA10- Personne
) PAFD- Fast Entn,
22 PA4Z - Fast entry
B [ Info System
B [ Tools
[ 1 Settings
[ [ Recruitment
> [ Personnel Develupmen'El
P [ Benefits

L= (=]
I I I o ] I3

AASIS Support Center, Diane Hill 8-4
09/16/04 Revised to V3

The menu path is Human Resources > Personnel
Management > Administration > HR Master Data >
Maintain.
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erdata Edit Goto E
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Career Service Recognition Payment (0015)

Settings Bm

HRAPAY — Agency Payroll

& 2 d0 @@e LEE Nnan [NE @m

O & ¢ T8 T .2

Maintain HR Master Data

Personnel no. 36

Hame Linda Cool

EE group 1 Regular State ..
EE suhgroup UE Employee

FPers.area

A

FAQ4 DFA

Cost Center ag3zm

2. Type personnel
number; press enter

Ll

DFA

FPersanal Data k Addtl. Employee Data k Employment Issues k CareerManage...lh Em

| [infotpe text [E.|_|l [ Period

|_|Acti0ns | || | @ Period

| |Fersonal Data o Fr.
|_|Organizati0nal Assignment 4 () Today
|:|Addresses 4 a1

| |pasic Pay L4 ) From curr.date
|_|Family MemberDependents 4 () To current date
|_|Residence Status ' @ G i
|_|Additi0nal Personal Data ¥ [ Choose
|_|communication =

To

) Currweek

() Current month

() Lastweek
) Last month

() Current Year

Direct selection
Infatype oo1a

[=)sTy

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Always verify the employee’s name before you process
any master data change.
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Career Service Recognition Payment (0015)

Maintain HR Master Data

QZendal 2

FPersonal Data

4.Clickto [ T
g create 383201 |

HRAPAY — Agency Payroll

g] 2 @ib0 @@ LiE D00 B @

o
1 anE

Infotype oo1a

|_|infatyne text [E]l | [Periad

Actions o @ Period
" |Personal Data W Fr. To
: Qrganizational Assignment W ) Today I Currweek
_Addresses W A1 ) Current month
| |Basic Pay L I Fram curr.date ) Lastweek
—1 3. Enter 0015 in the e s
_lpedi Infotype field hoose |
__|Cammmarmemre——{ sl
Direct selection ¥

[=)=Ty

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Infotype 0015 is Additional Payments.
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Career Service Recognition Payment (0015)

g| 0 uldDIeee CHE anon BE @m
Create Additional Payments
=g

-F.“.B4
126-60-7030

Additional Payments 5. Type 1114 in the’ Wage Type’ field

YWage type
Amount

Numberfunit
Drate of origin gaM14/2004
Default Date

Assignment number

Reason far Change

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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1114 is the wage type for Career Service Recognition.
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Career Service Recognition Payment (0015)

Infotype  Edit

Goto

Extras

Systern

Help

) B A H I &@@  EEE DNO0 I EE @D
Create Additional Fayments
32
Fersonnel Mo 36 Mame Linda C. Status Active
EE group 1 Regular State Em.. Personnel ar FLo4 DFA
EE subgroup  UE Employee S5N 126-60-7A30

Additional Payments |

Wage type 1114 .
Arnount 500.00| g5 6. Enter appropriate amount
Mumberiunit

Date of origin ge/14/2004
Dretault Date

Assignment number

Reason for Change

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

8-8

Years of Service Annual Payment

10 through 14 years of state service $300
15 through 19 years of state service $400
20 through 24 years of state service $500
25 or more years of state service  $600

Make sure you have verified the years of service to
ensure that you pay the employee the correct amount.

HRAPAY- 09/16/04
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Career Service Recognition Payment (0015)

Create Additional Payments

NP

-F.“.D4
126-60-7030

Additional Payments
Wage type

Amount 500.00 USD

Mumberfunit

Date of arigin ss/14/2004 4= 7 Enter date or accept
Default Date

acsignment number defaulted date (end of
Reason for Change current peI'IOd)

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

You may choose to change the date of origin to
reference for example the correct career service
effective date. Remember if you enter a date thatis in a
prior pay period, a retro-calculation will occur.
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Career Service Recognition Payment (0015)

4. 31 ©ee Sl vunin R @

CreNe Additional Payments

1 8. Click to
Fera yalidate

9. Click to save

126-60-76030

Additional Payments

Wage type h114@CareerSvc.Recognition
Amount 500.80  USD
Mumberfunit

Diate of arigin na/14/2004

Default Date

Assignment number

Reason for Change

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Edit Goto  LHilities

b
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Career Service Recognition Payment

Settings  Systerm Help

HRAPAY — Agency Payroll

9 H @@ SHE Sho5 FEE @ o

it
Rt

Pl

Detail View of Log
A N T e P = el

DEMONSTRATION PURPOSES ONLY

{ Te——
* /TE1 RE Withhal 1 1,780, 08
* {781 RE Withhal oz 1,700.00
* {703 RE EE Soci o1 1,700,008
* /T4 RE ER Soci 1 1,700,008
* /705 RE EE Medi 01 1,700,008
* /TOG RE ER Medi 1 1,780, 08
1 /8681 Waluation 01 15 . 0000

1 /002 Yaluation 01 15. 0000

1 186008 Hourly rat o1 15 . 0000

1 1114 Career Swvc 500. 08
1 1200 Regular wo 01 15 . 0000 80,00 1,280,008
1 94604 TX ER Soci 1 31.80

Lol

|Le][r]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

{[<][¥]

After you make any master data changes, always

perform a payroll simulation to view the RT (Results

Table) to determine how it will impact the employee’s

pay.
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Demonstration

Additional Payments
Severance Pay (PA30)

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

8-12

If an employee was terminated due to reduction in
force (RIF), they may be eligible for severance pay. If
the employee has been awarded severance pay,
contact OPM Payroll Systems. Note: OPM Payroll
Systems must be notified in order to update the
payroll run up-to-date field on infotype 3 in order
to pay the terminated employee.

The following table should be used for payment
amount:

1-5 years............... eight hundred dollars ($800)
5-15 years.............. twelve hundred dollars ($1200)
over 15 years........... sixteen hundred dollars ($1600)

HRAPAY- 09/16/04
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Severance Payment

¥ \< H eaa DHE anoan  BRE @0y

Ness AASIS MENU

B3| % EEN | v~

[ Favarites

57 3 SAP menu

B [ Office

B [ Logistics

[ [ Accounting

57 ‘3 Human Resources
) PPMDT - Manager's Deskio

< 3P I t .
e 1. Follow menu path or type PA30 in the
57 {3 HR Master Data H .
@ PadD- Persomngs? command field; press enter

2 PA3D - Maintain
t2 PA20- Display
2 PA10- Personne
) PAFD- Fast Entn,
22 PA4Z - Fast entry
B [ Info System
B [ Tools
[ 1 Settings
[ [ Recruitment
> [ Personnel Develupmen'El
P [ Benefits

L= (=]
I I I o ] I3

AASIS Support Center, Diane Hill 8-13
09/16/04 Revised to V3

The menu path is Human Resources > Personnel
Management > Administration > HR Master Data >
Maintain.
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Severance Payment (0015)

Edit

HE master data Goto

Maintain HR Master Data
O ¢ Dl d| R

- > 2. Type personnel number and [<]
Narne Lisa Moran press enter m
EE group 1 Regular State .. Pers.area FRo2 DFA

EE subgroup UE Employves Cost Center 383210 DFA

Fersanal Data k Addil. Employee Data k Emplovment Issues k Careerhﬂanage...lhmm

| infatype text [e][ || [Feriod
|_|Acti0ns [ 1| | ®Perion
|_|F'ersonal Data 4 Fr. To
|:|Organizati0nalAssignment w ' Today L Currweek
|_|Addresses o 1811 ) Current manth
|_|E|aSiC Pay L4 I From curr.date O Lastweek
|_|Far e - . “ ) To current date () Last maonth
|_|Re 3- Type 0015 in the (_Zurr.period L Current Year
I—I’Z“D” Infotype field Choose
\
Direct selection
Infotype 0015 [=)sTy ]
=]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

1
—_
N

Always verify the employee’s name before you process
any master data change.
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Severance Payment (0015)

Create Additional Payiments

I

Wage boe — 4 Click the drop-down
Amount icon

Mumberfunit

Date of arigin na/14/2004

Default Date
Assignment number
Reason for Change

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Infotype  Edit  Goto
& JH @& I ODHE Do BEBE @
C
_ Restrictions |
L= i
MO EREE
EE[WT |wWage Type Long Text |start date |End Date |
EEEms Grosslp Sev Py 1-5 yrs200 05/02/2002 06/30/2005 | [«]
1114 Career Svc.Recognition 0170141900 1273179999 @
1116 Additional Duty Pay (DE&H) 01/01/1 900 1273159999
A 1117 SCPIBonus Pay 01014900 1253159999
Ha 1118 Unif. Allowe. - Forrestry 010141900 12531599959 |
v 1119 Uniform Allow. anthly ASP 010141900 12531759999
All1120 Uniform allow. ASP $500 0170141900 1253159959
Mf1123 Suggestion Award Payment 01/01/1 900 1273159999
Df1125 Game & Fish Uniforn 1-time 01014900 1253159999
D 1126 Uniform All. ASP-hithly-PC 010141900 12531599959
Al 1128 TEA Pavments for DHE 010141900 12531759999
Rr| 1133 Cola APERS Lvl IV LumpSurn  DB/0B2004 12/31/8999
1135 GrossUp SevPy 6-15yrs1200 05/08/2003 06/30/2005
1137 GrossUp SevPy +1ayrs 1600 05/08s2003 06/30/20058
ola | Mp=Um
1150 IMN-Court Settlerment 0170141900 1253159959
1151 Qut of Court Settlerment 01/01/1 900 1273159999 El
1152 NC TAX benf- Emoluments 01014900 1253159999 El
100 Entries Found ]
| d 7
AASIS Support Center, Diane Hill 8-16
09/16/04 Revised to V3

Wage type 1105 is severance pay for years of service 1
— 5 years and will pay $800. Wage type 1135 is
severance pay for employees with 6 - 15 years of
service and will pay $1200. Wage type 1137 is
severance pay for employees with over 15 years of
service and will pay $1600.
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HRAPAY — Agency Payroll

Severance Payment (0015)

Edit Goto E:

afla H @@ I DEE Do IEE @

Restrictions |

—

G E EE

VT

VWage Type Long Text

|start date |End Date |

1105

1114
1116
1117
1118
1119
1120
1123
1125
1126
1128
1133
1134

Grosslp Sev Py 1-5yrs800
Career Sve.Recognition
Additional Duty Pay (D&B)
SCPIBonus Pay

Linif. Allow. - Forrestry
Unifarm Allow . Monthly ASP
Uniform allow. ASP $500
Suggestion Award Payvment
Game & Fish Uniform 1-time
Unifarm Al ASP-hithly-rC
TEA Payments for DHE
Cola APERS Lyl v LumpSum
Spec Cert Lump Sum Pmt

05082003 06130720 Sm—
0170141900 1273179999
01/07/1900 1231794959

5. Double-click the
appropriate wage type

0170141900 12531759959
0170141900 1231759989
0170141900 123159989
0170141900 1273179999
01/07/1900 1231794959
0170141900 12531759959
0170141900 1231759989
0170141900 123159989
O6/06/2004 1273179999
OF/01/2003 0B/30/2005

1135 GrossUp SevPy 6-15yrs1200 05/08/2003 06/30/2005
1137 GrossUp SevPy +1ayrs 1600 05/08s2003 06/30/20058
1139 Cola TRSMRP Lyl MLmpSum 06062004 12031/9999
1150 IM-Court Settlerment 0170141900 1273179999
1151 Qut of Court Settlerment 01/01/1 900 1273159999 El
1152 NC TAX benf- Emoluments 01014900 1253159999 El
100 Entries Found ]
| d 7
AASIS Support Center, Diane Hill 8-17

09/16/04 Revised to V3
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Severance Payment (0015)

= IR I RIS e e e B 7 = = N L

Create Additional Payments

EHEP

wage tyne 1185 +«— 6. Type amount

Arnaunt g0@.00°USD
Numberfunit

Drate of origin gaM14/2004

Default Date

Assignment number

Reason far Change

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

8-18
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Severance Payment (0015)

Create Additional Payments

EHEP)

YWage type

Amaount 800 .00 USD [ ]

humberiunit 3 < 7. Type number of years
Date of arigin 0as14/2004 . . .

e —— in the Number/Unit field

Asszignment number
Reason far Change

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Severance Payment (0015)

Create Additional Payments
|

Wage type

Armount §oA.00 USD

humberfunit 3

Date of origin sercans =] 8. Always accept default
Default Date date (end of current
Assignment number - .

Reason for Change perIOd)’ press enter

AASIS Support Center, Diane Hill 8-20
09/16/04 Revised to V3
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Infotype  Edit Goto  Exras  Systern Help
& Bl 0 @@@ 2 E ST as EE @D
Create Additional Payments
| @2 2
Fersonnel Mo 23 Mame Lisa Mo.. Status Withdrawn
EE group 1 Regular State Em.. Fersonnel ar Faoz DFA
EE subgroup  UE Employee 55N 126-60-6950
Additional Payments
Wage type 11I35@GrossUp Sew Py 1-5 yrs800
Armaount aon. oo S0
Mumhberiunit 3.00 Years
Date of arigin nE/28/2004
Default Date
Assignment humber
Reason for Change
|® The employee left on 081 552004 < Vo
AASIS Support Center, Diane Hill 8-21
09/16/04 Revised to V3

Upon pressing enter, you should receive the message
‘The employee left on S

Severance is payable after two pay periods have lapsed
following the employee's termination. If the employee
has been awarded severance pay after two pay periods

and is rehired into a state job, the severance does not
have to be repaid.
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Severance Payment (0015)

=i W e R e - N ez RN L
ate Additional Payments

9. Click to 10. Click to save

M i B — ]
validate or B

€ press enter

Additional Payments

Wage type h‘IBE@GrDSSUpSe\rF'y'I—SvrSSDD
Amaount goo.o8  UsD
rMumberiunit 3,88 Years

Date of arigin gg/z2e/2004

Default Date

Assignment number

Reason far Change

(& Save your entries

AASIS Support Center, Diane Hill 8-22
09/16/04 Revised to V3
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Severance Payment (0015)
Display Edit Goto LHilities Settings  Systern Help
& | 2ld H e SHE fHhox BEE @ 0
Detail Mieucatloc
= DEMONSTRATION PURPOSES ONLY
* /TO3 RE EE Soci o1 1,851.89 %
* /T4 RE ER Soci o1 1,6051.89
* {705 RE EE Medi o1 1,851.89
* /TG RE ER Medi o1 1,6051.89
0840 DifT.curr. 3.00
s /840 Diff o curr. (1 256 [
* 1106 Severance 0O1 1,051 .89
* 9404 TX ER Soci 0101 65.22
* 9406 ARK ER Med @101 15.25
1 /061 Yaluation o1 12.9707
1 /082 vWaluation 01 12,9707 B
1 /844 Paid holid 2.06
1 11685 GrossUp Se 2.06 S0, 88 EI
(-]
E1/0| ] I[«l¥]
AASIS Support Center, Diane Hill 8-23
09/16/04 Revised to V3

You will have two entries on the Results Table for the
severance pay wage types. One will be the amount of
the pay and the other will be the amount plus taxes.

(For example: Wage Type 1106 will appear on the
Results Table and represents the sum of the net RIF
amount (Wage type 1105) plus the federal and state
taxes.

Wage Type 1135 (GrossUp SevPY 6-15yrs 1200) will
produce Wage Type 1136. Wage Type 1137 (GrossUp
SevPy +15 yrs 1600) will produce Wage Type 1138.

HRAPAY- 09/16/04 8-23
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Layout Set Display

HRAPAY — Agency Payroll

Severance Payment (0015)

For guestions, Please contact wour
Fayroll Administrator Ken Williams
at BO1 324-9058

Check # <fot assigneds=
Check Date: O0O0/00/Q0000
Pay Period: O8/15/2004 - OE/28/2004

DEMONSTRATION PURPOSES ONLY

Lisa Moran SSW.  126-60-6950 Emplovee#. 23

420 Anyplace Dr. FED 01 afa} ale] o.aG Hrly Rate: $ 12 49707

Little Rock AR 72203 LR o1 ala} ale] o.ag

EARMINGS WrkHrs CURRENT ¥TD TAEBELE ERRMINGS CURRENT
Severance Py B00 Gros 1,081 .89 1,051 .89 FED

Regular working time 16,219.89 TX Withholding Tax 1,851 .89 19

NET PA&Y DISTRIBUTION

Type Smount
F s00. 80
Total Current Net SO0 . a0

MESSAGE

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

[[«]¥]
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